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Job Description

[bookmark: OLE_LINK6][bookmark: OLE_LINK8][bookmark: OLE_LINK9]Job Title           			Teacher with SENCO Lead

Grade              			Main Pay Range to Upper Pay Range 3	
Plus up to SEN 2 Allowance 

Terms & Conditions	Undertake the duties of a Teacher in accordance with the conditions of employment as detailed in the School Teacher’s Pay and Conditions Document (2017). 

Undertake the duties and responsibilities as detailed in revised Professional Standards for Teacher (DfE 2013). 

A middle leader will have a teaching commitment that will be determined by the Head teacher. As well as carrying out the terms and conditions of employment as detailed in the School Teachers' Pay and Conditions Document, the post holder will undertake additional duties commensurate with their additional management allowance.

Responsible to			Head Teacher

Main Responsibilities

As our SENCO, you'll need to:

· chair and/or coordinate annual reviews for all of our pupils who have EHCPs and ensure actions are followed up
· liaise with parents and carers to agree support, share progress and build effective partnerships
· work with external agencies and services, such as educational psychologists, speech and language therapists, occupational therapists, and health and social care professionals, and make referrals where needed
· have responsibility for our Looked After Children, under the supervision of the deputy head teacher who is the designated teacher for LAC, creating PEP documents alongside class teachers and chairing the PEP meetings with parents/carers, social workers and other colleagues as appropriate
· work closely with our Family Wellbeing Coordinator team to ensure best outcomes for children and families
· provide impartial advice and guidance, signposting families to relevant support services where appropriate
· arrange workshops, information sessions and opportunities for parental engagement where appropriate 
· maintain accurate pupil records and data
· provide professional guidance, coaching and training for teachers and support staff 
· demonstrate exemplary classroom practice as part of a teaching commitment
· support outreach work for children who may not be able to access learning within school

                                                                                                                                              
Skills

You'll need to have:
· experience and a good understanding of a range of SEND needs and a sound knowledge of the SEND Code of Practice
· a good understanding of the annual review process, EHCPs and statutory assessment requirements
· a strong commitment to raising educational attainment for children and young people with SEND, both through direct work with pupils and by supporting other staff
· a willingness and ability to develop specialist knowledge and keep up to date with local and national policy and developments
· influencing and negotiation skills - to secure appropriate support, resources and provision for pupils with SEND, including from external agencies
· leadership skills - to inspire and motivate colleagues, model good practice and contribute to our whole-school commitment to supporting our pupils with SEN
· strong interpersonal and team working skills - for building effective relationships with parents, carers, teachers and external professionals, as well as our SLT to collaborate towards School improvement and implementation of SEND strategies
· excellent verbal and written communication skills - for explaining complex information clearly, managing sometimes challenging conversations, supporting staff with setting achievable targets and producing guidance for staff
· organisation and time management skills - for prioritising and balancing a busy and varied workload
· empathy and emotional intelligence - to recognise and respond sensitively to the needs of pupils, parents and carers

Qualifications

· To work as a SENCO at Newfield you need to be a qualified teacher, and hold qualified teacher status (QTS)
· You will also need to have classroom experience, including working with pupils who have special educational needs and disabilities (SEND)
· Hold the National Professional Qualification (NPQ) for SENCOs, as this is the mandatory qualification for SENCOs in England. 
· Teachers who have already successfully completed the previous National Award for SEN Coordination (NASENCO) don't need to take the new NPQ


The post holder will:
· support and promote the vision, values and ethos of Newfield School
· participate in appraisal and professional development as part of our whole school vision of Lifelong Learning for All.
· undertake any reasonable duties required by the Headteacher that are consistent with the responsibilities of the post
· be committed to safeguarding and promoting the welfare of children and young people as our number one priority

The job description will be reviewed annually as part of the Appraisal cycle
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Job Title           	Teacher with SENCO Lead

Grade              	Main Pay Range to Upper Pay Range 3	
Plus up to SEN 2 Allowance 

Responsible to	Head Teacher

	TRAINING AND QUALIFICATIONS

	
	Essential or Desirable
	Evidence

	Qualified Teacher Status
	E
	A

	Degree
	E
	A

	SENDCo qualification
	E
	A

	Post-entry curriculum or management qualification
	D
	A

	Recent Participation in a range of relevant in service training[footnoteRef:1] [1:  “Relevant” includes time as a participant in INSET related to Curriculum and School Management. “Recent” should refer to the last two years] 

	E
	A

	[B]	TEACHING COMPETENCIES AND EXPERIENCE

	
	Essential or Desirable
	Evidence

	Experience of school curriculum management leading to whole school improvement
	E
	A L I

	Excellent classroom practitioner
	E
	A L I 

	A strong commitment to inclusion with high expectations for all learners
	E
	A L I

	Able to recognise and implement characteristics of effective teaching and learning
	E
	A L I

	Good understanding and use of assessment including target setting and tracking
	E
	A L I

	Understanding of effective techniques and policies for positive behaviour management
	E
	A L I

	Experience of supporting, mentoring and coaching colleagues
	D
	A L I



	[C]	MANAGEMENT COMPETENCIES AND EXPERIENCE	

	
	Essential or Desirable
	Evidence

	A good understanding of whole school issues
	E
	A L I

	Experience of planning for change and development
	D
	A L I

	Experience of delegating, supporting and monitoring work of others
	D
	A L I

	Ability to analyse, prioritise and meet deadlines
	E
	A L I

	Experience of mentoring and inducting staff
	D
	A L I

	Experience of whole school self-review and evaluation
	D
	A L I

	Undertaken training in aspects of management
	D
	A L I

	Experience of leading curriculum development
	D
	A L I



	[D]	LEADERSHIP QUALITIES AND COMPETENCIES
Applicants should have a presence which inspires confidence, respect and openness.

	
	Essential or Desirable
	Evidence

	A clear vision of special education
	E
	A L I

	Effective people management skills
	E
	A L I

	Ability to explain ideas succinctly
	E
	A L I

	Able to motivate, promote good relationships and communicate with all stakeholders
	E
	A L I

	Able to work in partnership with the Head teacher and leadership team
	E
	A L I

	Ability to review and revise a standpoint if necessary
	E
	A L I

	Commitment to safeguarding and promoting the welfare of children
	E
	A L I

	A strong vision for Newfield school
	E
	A L I

	Experience of playing a role in implementing aspects of a School Development Plan
	D
	A L I

	Experience of successfully fostering a culture in which staff, pupils and parents feel confident that they can raise issues/concerns relating to the welfare or safety of children
	D
	A L I



	[E]	GOVERNANCE

	
	Essential or Desirable
	Evidence

	Knowledge of the role of Governors 
	E
	A L I

	First-hand experience of informing and working with Governors
	D
	A L I



	[F]	PERSONAL QUALITIES

	
	Essential or Desirable
	Evidence

	Creative, enthusiastic and proactive, keen to embrace new ideas and challenges
	E
	A L I

	A good communicator with strong interpersonal skills
	E
	A L I

	Is approachable, caring and empathetic
	E
	A L I

	Works well as part of a team
	E
	A L I

	Shows a high level of enthusiasm, commitment and determination
	E
	A L I

	Is flexible and listens
	E
	A L I

	Is prepared to seek advice and support
	E
	A L I

	Demonstrates a concern for the pastoral and spiritual welfare of everyone in the school
	E
	A L I

	Confidentially, commitment, loyalty, enthusiasm and integrity
	E
	A L I

	Commitment to continuing professional development
	E
	A L I

	Self-motivated and shows initiative and stamina
	E
	A L I

	Committed to active parental involvement
	E
	A L I

	Resilient under pressure
	E
	A L I

	The ability to deal sensitivity with people and resolve conflict
	E
	A L I

	Has a desire to support all aspects of children’s development and extended schooling
	E
	A L I

	Ability to prioritise time effectively
	E
	A L I

	Personal impact and presence
	E
	A L I

	Commitment to making learning fun
	E
	A L I



	[G]	 APPLICATION FORM AND LETTER 
The Form should be fully completed and free from error. The letter should be clear and concise and related to the specific post.



	[H]	CONFIDENTIAL REFERENCES AND REPORTS 

	References should provide a strong level of support for relevant professional and personal knowledge, skills and abilities referred to above.
	
Essential


	Positive recommendation from current employer
	Essential

	Satisfactory health and attendance record
	Essential



Newfield School is committed to safeguarding and protecting the welfare of children and vulnerable adults as it’s number one priority.  This commitment to robust recruitment, selection and induction procedure is shared by all staff and volunteers of Newfield School.’
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